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Overview 

– The School Spending Report provides schools with an easy to use report that helps them monitor 
and manage their spending.  
 

– The School Spending Report is available at each school’s Portal Page. 
• You can search for school Portal Pages here: http://notebook.lausd.net/schoolsearch/selector.jsp 

 
 
 

 
 
 
 
 
 
 
 
 
 

– The report is populated with data from SAP. It will be updated nightly. 
 

– No sign-on is required. 
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Home Page 
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Cost Center and 

school name will 

appear here. 
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Programs and 
Commitment Items 

will be automatically 
loaded. No input is 

necessary. 



Definitions 

• Program Name: Programs identify specific services or tasks being performed by one or more areas or organizations of the District to accomplish District's 
strategic objectives. Programs are used to track entity-wide actions that are likely to affect various organizations in the District. Program code may be 
used for budgeting, reporting, and analysis purpose. Programs can cut across area boundaries. 

– Program Code: A unique numerical code associated with each Program. 
 

• Commitment Item Description: Commitment Item denotes the purpose of spending.   Commitment Items are organized by category such as personal 
services (salaries for district employees), contractual services, commodities, equipment, etc.  In general, it is any item or service on which funds are spent. 

– Commitment Item : A unique numerical code associated with each Commitment Item. 
 

• Carryover: The balance (positive or negative) carried over from the prior school year. The carryover balance is included in the “Budget” amount. 
 

• Budget: The current budgeted amounts, including any adjustments/transfers. 
 

• Payroll Encumbrances: The total amount of funds reserved or “committed” for salary payments. These commitments/encumbrances become 
expenditures once they have been paid. 
 

• Commitments (Encumbrances): The total amount of funds reserved or “committed” for purchases. These commitments/encumbrances become 
expenditures once they have been paid. 
 

• Actuals (Expenditures): The total amount of expenditures that have been paid/posted so far in the school year. 
 

• Available Balance (Payroll Encumbrance Deducted): (Budget – Commitments (Encumbrances) – Payroll Encumbrances) 
 

• % Available (Payroll Encumbrance Deducted): (Available Balance (Payroll Encumbrance Deducted)/Budget) 4  
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Detailed View 
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Detail within each 

Program can be 

expanded by 

clicking here 

Negative Available 

Balances show up in 

parenthesis at the 

Commitment Item 

level and at the “Total” 

Program level. 

Negative available balances may require budget 

adjustments. 
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Detailed View (cont.) 

6  

Detail for all 

Programs can 

be expanded by 

clicking here. 

Collapse all by 

clicking here. 
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Group By 
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To group by Commitment 

Item Description instead of 

Program, select it from the 

dropdown. You can also 

group by Program Code and 

Commitment Item. 

This puts the Commitment 

Item Description column 

first. Now the “Total” line is 

at the Commitment Item 

Description level instead of 

the Program level. 
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Group By (cont.) 
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Now by expanding you’ll see the 

detail within each Commitment 

Item (you’ll see the different 

programs where this Commitment 

Item was budgeted or expended). 
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Export 
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To export the data to 

Excel, click on the 

“Export” button. 
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